	CNM 2– Haematology Research  09.006 (2016)
	[image: image2.jpg]






	HUMAN RESOURCES DIRECTORATE

HR Management Support  

01- 414 3382

HR Recruitment Division  

01- 414 3383

HR Entitlements & CORE

01- 414 3384

HR Benefits (Pensions)

01- 414 2029/2075

Fax: 



01- 414 5878

www.amnch.ie/careers 
	[image: image1.jpg]


Tallaght Hospital, A Teaching Hospital of Trinity College Dublin

TALLAGHT

DUBLIN 24




JOB DESCRIPTION

Haematology Research Clinical Nurse Manager 2 

0.5 WTE
Reference No.  09.004 (2016)
QUALIFICATIONS

1.
Each candidate must:

Each candidate must:

· be a Member of the General Division of the Nursing and Midwifery Board of Ireland.
· have 5 years experience post registration (1year agency accepted), with 3 years experience in the specialist clinical area desirable.

· have evidence of managerial experience.

· A higher diploma in Haematology Nursing or are in the process of doing same desirable.
· Training and experience in Clinical Research or information technology or database management would be an advantage

2.
Age Restrictions In Relation To Applications

Age restriction shall only apply to a candidate where he/she is not classified as a new entrant (within the meaning of the Public Service Superannuation (Miscellaneous Provisions) Act, 2004). A candidate who is not classified as a new entrant must be under 65 years of age on the first day of the month in which the latest date for receiving completed applications for the office occurs.

3. Health

A person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service.

4. Be of good character.

5. Garda Vetting

Garda Vetting is sought for all employees and prospective employees of Tallaght Hospital.  Given the specialised nature of the services provided, your appointment will be subject to satisfactory Garda Vetting and re-vetting in circumstances where the Hospital deems it appropriate. The Hospital will then process the necessary documentation to endeavour to obtain satisfactory Garda clearance for you.  You are obliged to disclose previous and any criminal convictions acquired during the course of your employment.  Should the Hospital obtain information from the Garda Vetting Unit to indicate that your Garda clearance report is not satisfactory and / or if you have supplied the hospital with false or misleading information in relation to your Garda clearance status, the Hospital reserves the right to withdraw or terminate this contract in accordance with Tallaght Hospital Garda Vetting policy.
Particulars of Office

1.
The appointment is part-time specified purpose and pensionable.

2.
Remuneration:

Remuneration is in accordance with the salary scale approved by the Department of Health and Children. Current remuneration with effect from 1st January 2016
€47,089 by 9 increments to €55,852 per annum (pro rata)
3.
Pension arrangements and retirement age
For existing Public Servants (i.e. those who have entered the Public Service on or before the 31st March 2004), retirement is compulsory on reaching the age of 65 years. However, candidates should note that changes have been made in the superannuation provisions and retirement ages for public servants who take up duty with effect from 1st April, 2004.In this context new entrants, within the meaning of the Public Service Superannuation (Miscellaneous Provisions) Act, 2004, to the public service should note;

The minimum pension age has been increased to 65 for most new entrants to the public service:

This includes new entrant civil servants, teachers, staff in local government, the health service and non-commercial State Sponsored bodies:

The compulsory retirement age of 65 has been removed enabling staff to remain longer in work should they wish, subject to suitability and health requirements:

Pension benefits for new entrants will accrue on a standard basis (i.e. one year’s credit for one year’s service up to a maximum of 40 years’ service) while normal abatements of pension provision will apply to all public sector posts.

4.
Duties:

The CNM 2 will perform such duties as are outlined in this job description.

5.
Hours of work:

Normal working hours are 19.5 hours worked over 7 days. However you will be required to work the agreed roster/on call arrangements advised to you by your line manager.  Your contracted hours of work are liable to change to meet the requirements for extended day services in accordance with the terms of the Framework Agreement.

6.
Probation:

The successful candidate will be appointed initially for a probationary period of six months.  During the probationary period progress or otherwise will be monitored and at the end of the probationary period the service will (a) be certified as satisfactory and confirmed in writing or (b) if not satisfactory, the probationary period may be extended by 3 months.

7.
Annual Leave:

Annual leave entitlement is 187.50 – 210 hours (25 - 28 working days) pro rata for part time hours, depending on length of service, plus 9 Bank Holidays per annum as they occur. The annual leave year runs from 1st of April to 31st March each year.

8.
Sick Leave:

Payment of salary during illness will be in accordance with arrangements as approved from time to time by the Department of Health and Children.

9.
Termination of Office:

The employment may be terminated at any time by two months’ notice on either side except where circumstances are dictated by the Minimum Notice and Terms of Employment Act 1973/2001. The Management’s right under this paragraph shall not be exercised save in circumstances where the Management is of the opinion that the holder of the office has failed to perform satisfactorily the duties of the post or has misconducted himself/herself in relation to the post or is otherwise unfit to hold the appointment.

Research Programme: Myelyodysplastic Syndromes 

Tallaght Hospital Department of Haematology has established itself as an internationally-recognised Centre of Excellence for the Diagnosis and Treatment of Myelodysplastic Syndromes. The Myelodysplastic Syndromes (MDS) are clonal haematological disorders usually presenting with bone marrow failure with peripheral blood cytopenias, with eventual progression to secondary Acute Myeloid Leukaemia (AML). The incidence increases with increasing age. Little is known about the epidemiology, disease patterns, diagnosis, treatment and survival of patients with myelodysplastic syndrome in Ireland. The National Registry of MDS patients was established by Dr Helen Enright in 2007 and currently contains data on >320 Irish MDS patients. For data collection and patient follow-up, we have established contact persons (research nurses, data managers and nurse co-ordinators) in all the haematology departments in Ireland, providing a valuable network. We wish to continue to support this database of all adult patients with Myelodysplastic Syndromes presenting nationally, to determine the epidemiology, risk factors, patterns of disease and potential aetiological agents for myelodysplastic syndromes. In addition, the diagnostic and treatment patterns and survival of patients with MDS are studied.

Specific Aims

The continuing aims of our research are to expand on the progress made since establishing the National Registry. Specific objectives are:-

· To identify patient diagnostic profiles and risk factors for MDS.

· To identify temporal and geographical trends in the occurrence of MDS

· To determine diagnostic and treatment patterns for the disease, including establishing the use of haematopoietic growth factors such as G-CSF and Erythropoietin. 

· To examine the Real-World experience of patients with MDS treated with hypomethylating agents and other specific therapies 

· To examine patient survival for Irish patients with MDS compared to international standards

· To expand on our previous work regarding the high incidence of iron overload in Irish patients with MDS

· To further identify factors contributing to delayed diagnosis and lack of active intervention for elderly patients with MDS

· To establish collaborative research into the pathology of MDS.

GENERAL ACCOUNTABILITY

The person chosen will: 

· Maintain throughout the Hospital an awareness of the primacy of the patient in relation to all Hospital activities.

· Ensure the provision of a high standard of care to the patient and families is consistent with the mission, vision, values and strategic plan of the Hospital.

· Create and promote healthy working relationships.

· Identify and implement operations of Hospital Policy in all matters.

· Demonstrate behaviour consistent with the Values of the Hospital.  

· Play an active roll in patient education and be actively involved in Health Education and promotion.

· Reporting relationship – Assistant Director of Nursing.

· Professional Accountability – Director of Nursing.

Specific Accountability- 

Working in close collaboration with Prof Enright
1.
Clinical Responsibilities

1.1
Ensure a high standard of care is delivered safely in accordance with the Hospital policies and procedures.

1.2      Demonstrate a comprehensive understanding of specialist cancer care and research
1.3
Co-ordinate Clinical Research studies in-patients with Haematological malignancies, particularly Myelodysplastic Syndromes 

1.4
Counselling and education of patients who are participating in clinical trials.

1.5
Educate nursing, medical and other hospital staff regarding the conduct of the clinical trials.  Liaise with other hospitals and university staff in the co-ordination of research activity.

1.6
Establish and maintain a database of patients with haematological malignancies.

1.7
Establish and maintain a National Database of patients with pre-leukaemic myelodysplastic syndromes.

1.8
Liaise with laboratory personnel regarding research-involving patients with haematological disorders.

1.9
Prepare a submission of research proposals and protocols for ethical approval and for IMB approval.

1.10
Participate in; be aware of ‘best practice’ recent research and new developments in cancer care.

1.11
Ensure patients have access to relevant information enabling understanding of their disease and available treatment options.

1.12
Facilitate the arrangements necessary and participate where appropriate, in education and training of other Hospital staff as the need arises. This includes students at both undergraduate and post-graduate level.

1.13
Attend meetings as required by Hospital Management and keep staff briefed on developments in the Hospital.

1.14     Ensure that protocols are evidence based, regularly updated and are utilised.

1.15     Review and, if necessary, update written information for patients and families.

1.16   Make & maintain effective links with staff in other hospitals. 
1.17  Audit the function of Haematology Research Nurse, compile statistics and submit reports as necessary. 

2.
Responsibilities
2.1 Ensure a safe environment for staff and patients.

2.2 Ensure effective and efficient use of nursing and financial resources.

2.3 Ensure Hospital policies and procedures in all aspects of care are implemented.

2.4 Maintain safe custody of controlled drugs according to legal requirements.

2.5 Assess, plan, implement and evaluate nursing care by supervising the action of all nursing staff and others.

2.6 Communicate effectively with families and the multi-disciplinary team to reduce anxiety and ensure positive outcomes for patients.

2.7 Co-ordinate and maintain equipment and monitor the use of resources to ensure that unnecessary expenditure by misuse does not occur.

2.9 Participate in cost awareness and cost control policies in Department utilisation systems for audit purposes. (I.T. or Paper).

2.10 Is willing in an emergency to share personnel when requested with other wards or Hospital departments.

2.11 Participate and assist in developing and implementing Resources / Management Systems.

2.12 Liaise with materials management regarding product use, advice /evaluate / supply reports. Implement and monitor stock control measures.

2.13 As part of management of the department, be involved in strategic planning.

2.15 Positive active participation in Change Management and Development.

2.16 Display qualities of leadership and good communication with all users of service and other service providers.

2.17 Monitor Infection Control policies and liaise with the Microbiology Team where indicated.

2.18 Ensure Health & Safety standards are met and enforced.

2.19 Use knowledge, judgement and experience to develop ways of coping with crisis situation, i.e. patient and staff.

2.20 Report accidents, incidents/complaints to the ADON or her Deputy. Ensure that accident/incident forms are completed and returned to ADON Office.

2.21 Be familiar with Hospital & Departmental Emergency Plans and its implementation.

2.25
Supervises duties of all non-nursing personnel if required.

3.
Financial
3.1
Manage the budget for the ward, ensuring the most effective use of available resources.

3.2
Ensure that expenditure is controlled within agreed budgets/cash limits and in Compliance with the Hospital’s Financial plan.

3.3
Help, with support from the Director of Finance, budget estimates including a planned programme for the replacement of capital equipment.

3.4
Maintain as required an Asset Register of appropriate equipment.

3.5
Assist with the preparation of that statistical and management information is provided to Management on a monthly basis or as required.

3.6
Help produce an annual departmental report.

4.
Staff Management
4.1
Lead, by example, a professional, punctual and dedicated team. 

4.2
Assist in the recruitment, selection and training of staff with professional advice and support from Human Resources.

4.3
Create and promote open communications, healthy working relationships, and stimulate initiative amongst ward staff.

4.4
Motivate team members, by agreeing goals and objective, through performance review

4.5
Ensure all ward staff adhere to the dress code of the Hospital. 

5.
Self Development
5.1 Maintain a personal record of professional development.

5.2 Act as a role model.

5.3 Keep an up-to-date record with trends by on going education.

5.4 Ensure that developments are research based.

5.5 Develop/foster research.

5.6 Ensure adherence to Hospital policies and Nursing and Midwifery Board of Ireland guidelines.

5.7 Assist the Nurse Manager in maintaining a level of excellence in patient care by maintaining standards and supporting the overall management of the Department.

6
Information Technology
6.1 
Ensure that the team makes the most effective and efficient use of developments in 
information technology for both patient care and administrative support in a manner, 
which integrates well with systems throughout the organisation.

6.2 
Collect, interpret and present data and information on the Department’s activities, 
staffing and expenditure, as required.

6.3 
Ensure that all staff are trained in the use of computer systems, which are used in the management of patient episodes in the Hospital, e.g.: Pims, Order conms, footman walker, SAP and CORE.
7.
Health & Safety 

7.1 
Ensure the compliance of all your staff with the Safety, Health and Welfare at Work 
Act, 2005.

7.2 
Comply and enact Health and Safety responsibilities as outlined in Hospital policies, 
protocols and procedures relevant to your area.

7.3 
Prepare risk assessments and departmental safety statements as required.
7.4   Support the delivery of the Quality, Safety and Risk Management Programme,         including the appropriate identification and management of risks and incidents throughout the hospital. 
8
Hygiene/Infection Control
8.1
Ensure that all your staff are advised of their responsibility for Hygiene awareness. 
Hygiene is defined as “The practice that serves to keep people and environments 
clean and prevent infection.”

8.2
Act as a role model and actively promote infection control and prevention and ensure 
that staff in your area familiarise themselves with the hospital infection control 
policies and guidelines as outlined in the Infection Control Manual.

8.3
Ensure that staff in your area are aware that they work in an area where there is 
potential for transmission of infection.

8.4 
Ensure that all your staff are advised that they have a responsibility to prevent the 
transmission of infection particularly in relation to hand hygiene.

9.
Confidentiality
9.1     You will be aware of the confidential nature of Hospital work and in particular, the right of patients to confidentiality.  To this end, you will not discuss workings of the Hospital or its patients or disclose any information of a confidential nature except as required to do so in the course of your work. No records, documents or property of the Hospital may be removed from the premises of the Hospital without prior authorisation. You must return to the Hospital upon request and, in any event, upon the termination of your employment, all documents or other property of the Hospital which are in your possession or under your control.
NOTE:
The Hospital Structure is currently under review and therefore, reporting relationships may change.

The extent and speed of change in the delivery of health care is such that adaptability is essential at this level of appointment.  The incumbent will be required to maintain, enhance and develop their knowledge, skills and aptitudes necessary to respond to a changing situation. The Job Description must be regarded as an outline of the major areas of accountability at the present time, which will be reviewed and assessed on an on-going basis.

General 
Applications can be submitted ‘on-line’ at www.amnch.ie/careers by completing the application form and attaching your CV. 

Candidates should be aware that, when applying for a post through the 'On-Line' Application System (Candidate Manager) they will receive an automated replying acknowledging receipt of their application.  Should you for any reason, not receive this automated acknowledgement, you should notify the Human Resources Department, before the closing date, otherwise your application will not be considered.

Closing Date: Before Noon Thursday 29th September 2016
Informal enquiries to Ms Evonne Healy, Directorate Nurse Manager, telephone (01) 414 2000, bleep 6261 or email evonne.healy@amnch.ie Potential applicants can also discuss the post with Prof Helen Enright, Consultant in Haematology
All candidates should note that, in order to maintain a timely process, the closing date and time for receipt of applications will be strictly adhered to

Sept  2016
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